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Traditional sign-in sheets are unreliable in emergencies, leading to delays and errors.
Digital check-in systems provide real-time tracking of employees, visitors, and contractors.
Key features include evacuation alerts, live roll calls, and accurate visitor logs.

These tools improve communication, security, and accountability during crises.

Proper setup, staff training, and regular drills ensure the system works when it’s needed most.

Emergency preparedness has become more important than ever for workplaces, universities, and other institutions. In situations from

natural disasters to public health crises, organizations need reliable systems in place to respond quickly and effectively, Having a well-
thought-out_ emergency plan is not just a good idea; it’s essential for ensuring survival.

While_emergency plans have been around for some time, modern technology has allowed digital check-in solutions to increase their
effectiveness. By replacing traditional paper logs and manual sign-in sheets with real-time tracking and communication tools, digital
systems provide critical information that supports faster decision-making and improves safety during emergencies.
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Strengthening emergency preparedness

Every moment counts in an emergency. Whether responding to a threat, coordinating an evacuation, or locating missing people,
organizations need_tools that deliver fast, accurate information. One of the biggest challenges in these situations is knowing who is currently
on-site and where they are located. Traditional sign-in sheets and other outdated manual tracking systems often fall short in this area. They
can be difficult to access in the moment and prone to human error, and they may not reflect the latest information.

Digital check-in systems solve these issues by providing real-time updates on personnel activity. Emergency coordinators can monitor
check-in activity, confirm evacuation zones, and quickly identify who still needs assistance. This feature also allows for greater
accountability by ensuring that all employees, students, visitors, and contractors are logged and visible within the system. Instead of
scrambling to sort through paper records or incomplete rasters, administrators can instantly pull up a list of everyone present.

Accuracy is another advantage of using digital check-in systems during an emergency. Digital check-in systems can automatically log entries
and exits as they happen, ensuring that all data is current and trustworthy. This allows emergency teams to make faster, better-informed
decisions based on reliable information.

Digital check-in solutions

Digital check-in platforms are software-hased systems that allow individuals to_sign in using kiosks, tablets, smartphones, or computers.
They're part of visitor management solutions that help organizations manage access and maintain digital records of who enters and exits a
facility.

In a workplace, digital check-in tracks employee and guest activity. At universities and schools, it helps administrators monitor student
attendance and identify who is present during an emergency. In hospitals, research facilities, and government buildings, these systems
support both security and compliance needs.

The most important features of a digital check-in platform for emergencies include:

® Emergency evacuation notifications: Enables_mass communications with everyone signed in, such as evacuation_nstructions or shelter-
in-place alerts

® Real-time personnel tracking: Identifies exactly who is on-site at any moment
® Digital roll calls: Allows users to mark themselves safe, which can also help identify those who still need help

® Visitor logs: Tracks non-regular personnel who may otherwise be overlooked in.emergency plans

These tools are essential during emergencies, helping first responders to work with the most accurate information.

Benefits of digital check-in during emergency situations
Digital check-in systems offer numerous benefits that can significantly enhance_emergency preparedness and response, These include:

® Improved communication: Alerts and instructions can be sent instantly to everyone on-site.
® Stronger security: Staff can confirm who has entered or exited, reducing the risk of missed individuals or unauthorized access.

® Faster evacuation and coordination: Evacuation lists and headcounts are automated, which speeds up the process and reduces
confusion.

® Greater accountability: Accurate records help responders and management teams ensure that everyone is safe and accounted for.
® Compliance and reporting: Logs and reports generated by the system can be used for audits, training reviews, or regulatory compliance.

Together, these benefits help create a faster, safer, and more organized_emergency response. Digital check-in systems give organizations
the tools they need to protect people and maintain control in emergencies.

Steps to implement a digital check-in system and emergency
checklist

Implementing a digital check-in system involves more than just installing software. To ensure it works effectively, follow these steps:

‘L. Evaluate your emergency needs: Identify the types of users you need to track and assess your most likely emergency scenarios.
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2. Choose the right platform: Select a check-in solution that includes real-time tracking, mass communication, and emergency reporting
capabilities.

3. Set up emergency workflows: Customize notifications, evacuation plans, and check-in locations within the system to align with your
emergency response procedures.

4. Train your staff and users: Provide clear instructions on how to use the system during normal operations and emergencies.
5. Conduct regular emergency drills: Test the system in real-life scenarios to identify gaps and reinforce proper usage.

6. Keep information updated: Ensure that all contact information, staff directories, and protocols are regularly reviewed and maintained.

By following these steps, organizations can ensure that their digjtal check-in system is fully integrated into their emergency preparedness
strategy.



